
“One Best Book is Equal to Hundred Good Friends. 
But One Good Friend is Equal to a Library”
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ARRUPE CENTRAL LIBRARY
USER’S GUIDE

• Adopted Open Access System
• Best Library User Award for students 

and faculty members
• Book Requisition System
• Dynamic Library Web Page
• E-mail/SMS notification on 

issue/return/renewal
• E-resource remote/on campus access
• Inclusive Library
• Individual web OPAC page for users
• In-house Publication Display
• IN-OUT entry system
• Institutional Repository through DSPACE
• Library access through QR Codes 
• Library User Guide

• Library web OPAC

• New-Arrival Display

• Newspaper Clipping display system 

• Online Renewal

• Plagiarism checking facility

• RFID based anti-theft security gate

• Reprography service

• RFID Self Circulation Kiosk

• RFID staff station for circulation

• Self-study tables with power supply 
points

• Shelf list with class numbers

• Single window search through OPAC

• User Feedback System

BEST PRACTICES

Dr. A.P.J. Abdul Kalam



Fr. Dr. Michael Engh, S.J from Loyola Marymount University, Los Angeles Visiting the Library

Japanese Students Visiting the Library.

Dr. Nalin Joshi, Dr. Kalpana Joshi and Mr. Sharad Pareek Visiting the Library

School Children Visiting the Library
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Pioneers of the College Visiting the Library

Transgender Persons Visiting the Library

Mr. Rajendra Yadav, Higher Education Minister Visiting the Library

Dr. Kailash Verma, MLA Visiting the Library
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FLOOR PLAN

LIBRARY TIMINGS

BASEMENT

• IN-OUT Entry System
• Anti Theft Security Gate 
• New Arrivals Display Section
• In-house Publication Section
• RFID Self-circulation Kiosk Area One
• Digital Library & E-resource Corner
• Reading Room
• Reprography Section
• Library Administration Section
• Bookbank Section
• Periodical Section
• Circulation Section With RFID Staff Station (Counter One)
• Personal Belongings Section
• Newspaper Section

FLOOR - 1

• IN-OUT Entry System
• Anti Theft  Security Gate 
• Reference Section
• RFID Self-circulation Kiosk Area Two
• Reading Section With Power Supply Points For Laptops
• Stack Section
• Circulation Section With RFID Staff Station (Counter Two)
• Divyangjan Facility (For Visually Impaired)
• Divyangjan Facility (Ramp and Sensor Gate)

07.30 AM to 11.00 PMMonday to Saturday

Public Holidays

Sundays

Closed

Open for Hostel Students
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BEST PRACTICES
• Adopted Open Access System
• Best Library User Award for Students and 

Faculty Members
• Book Requisition System
• Dynamic Library Web Page
• E-mail/SMS notification on 

issue/return/renewal
• E-resource Remote/On Campus Access
• Inclusive Library
• Individual web OPAC page for users
• In-house Publication Display
• IN-OUT entry system
• Institutional Repository through DSPACE
• Library access through QR Codes 
• Library User Guide

Membership
The membership of the library is open to Jesuit fathers, faculty members, 

research scholars, students and support staff of the college. Outside research 

scholars, eminent persons of the society, retired faculty members and staff 

members, and alumni/ae members of the college are also eligible for 

membership subject to the approval of the college authority.

Borrowing Privileges
S.No. Category No. of Books Loan Period Renewal

1 Faculty Members 05 60 days

2
PG Students & 
Research Scholars

04 15 days 2 times

3 UG Students 03

4 Non-teaching Staff 02

15 days

15 days

2 times

2 times

2 times

• Library Web OPAC

• New-Arrival Display

• Newspaper Clipping Display System 

• Online Renewal

• Plagiarism Checking Facility

• RFID Based Anti-Theft Security Gate

• Reprography Service

• RFID Self Circulation Kiosk

• RFID Staff Station for Circulation

• Self-Study Tables with Power Supply 
Points

• Shelf List with Class Numbers

• Single Window Search through OPAC

• User Feedback System
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• Self-Circulation Kiosk Facility: Arrupe 

Central Library implement Radio Frequency 

Identification (RFID) enabled KIOSK. This 

latest technology used to automate book-

handling process including checkout, 

inventory maintenance. The technology 

would allow the readers to utilize the service 

of self ‘issue’ and ‘reissue’ books without 

standing in a queue.

• Anti-theft Security Gate: RFID 

technology helps to alert the library 

securi ty  s taf f  in  case  of  any 

unintent ional  act ivi ty  of  not 

following the proper procedure of 

book issue/return. 

• Computerized Entry System: 

Computerized IN-OUT system at 

the library allows entrance not 

only by biometric but also by ID 

Card.

• Lending Counter: Two counters 

are available in the library for 

issue /return of books as well as 

for administrative work in the 

library.

• Uniform Rack System: There are 

similar racks in the library which 

creates uniformity in the library.

• Server Machine: One server 

machine (installed at the lower 

floor of the library) is available 

2 4 x 7 ,  f o r  m a i n t a i n i n g 

institutional repository Dspace.

INFRASTRUCTURE
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• Reprography: One photocopy machine is available in the 

library for reprography and printing facilities.

• CCTV Camera: Round-the-clock surveillance through 

five CCTVs is installed in the library.

• Fire Extinguisher: There are two Fire Extinguisher 

Cylinders in the library.

• Internet facility:  High speed internet facility is available 

for users.

• Separate space for E-Resource Access: There are many 

computers with internet connection for easy access for e-

resources.

LIBRARY USAGE STATISTICS

LIBRARY USERS COUNT

 
(July'23 to April'24)
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• Library Webpage Facility: Separate dynamic library webpage is available 

on the college website (www.sxcjpr.edu.in). Users can know about the 

library through this page.

• Library Web-OPAC Facility: Library operations are fully automated using 

open source software KOHA (Version23.05.04) and an online catalogue for 

books is accessible through link Koha online catalog (sxcjpr.edu.in)

 How to use the Web OPAC

 1. Click on webopac link through the college website.

 2. To log in - enter your ID number for both username and password - it is 

the number which is mentioned on the ID card.Type the required title 

and search.

 3. The class number denotes the subject area to which the concerned book 

belongs to the book number and three alphabets which denotes the first 

three letters of author’s surname.

 4. Users can check their account details, due date of book etc.

 5. Users can renew their books through Webopac.

• Self-Circulation Kiosk Facility: The implementation 

of RFID enabled KIOSK, helps in the automated 

process of handling books-including checkout and 

inventory maintenance. The technology  allows the 

readers to utilize the service of self ‘issue’ and 

‘reissue’ books without standing in a queue.

SERVICES AND FACILITIES 
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• Circulation Service facility: Circulation facility is available through RFID 

staff station at counters, only on showing college ID card.

• E-Mail /SMS Notification Service: An email/SMS will be received by 

users for every transaction(issue/return/renewal) in the library.

• Computerized Entry System: Computerized IN-OUT 

system at the library entrance is not only by biometric 

but also by ID Card.

• Institutional Repository Facility: In house publications, 

previous year question papers, question bank, e-books, 

e-journals, e-magazines, etc. can be accessed through 

DSPACE. The link is available on library webpage.

• Access available through QR Codes: QR codes are available at every floor 

of college. Students can access the library by scanning the QR code 

provided at every floor.
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• Previous Year’s Question Papers: Previous years question papers can be 

accessed through DSPACE. Hard copies of some question papers are also 

available.

• Reference Service Facility: There is a separate section for reference books 

in the library.

• New Arrivals Display Facility: Newly arrived books are displayed in The 

New Arrival Section.

• In-House Publication Display facility: In House Publications are 

displayed in The In-House Publications Section.

• Books on Career Guidance: Books related to UGC-NET and other 

competitive examinations are also available in the library.
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• Newspaper  Sect ion:  Many 

English and Hindi newspapers 

are available in the library. E-

papers can also be accessed in the 

library.

• Periodical Section: There is 

a  separate  sect ion for 

p r i n t e d  j o u r n a l s  a n d 

magazines in the library 

while e-Journals and e-

Magazines can be accessed 

through the library’s e 

resource section.

• Personal Belongings Racks: Racks are available outside the library for 

keeping personal belongings.

• CDs Section: CDs are also available in the library. 
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• Rare Books, Holy Books Access Facility: Some old rare books and Holy 

books are also available in the library.

• Book Bank Facility: Books are available in the Book Bank for the needy 

students.

1874 1879 1897

Date 5 Oct. 2023

The Principal
St. Xavier’s College Jaipur
Subject: - Heartfelt Gratitude for Book Bank Access.

Dear ARRUPE CENTRAL LIBRARY,

I am writing to express   my sincere gratitude for the 
invaluable resources, your library provides through 
the book bank. Having access to those books free of 
charge has greatly enriched my academic 
experience at St. Xavier’s College Jaipur.

The Book Bank initiative not only reduces the 
financial burden of students but also fosters a culture 
of learning and collaboration. The diverse collections 
has been instrumental in supplementing my studies 
and enhancing my understanding of various 
subjects. 

Thank you once again for making books through 
book bank available to us without any extra cost. 
Sincere appreciation for your immense contribution 
in our academic journey.

Sincerely,

Aditya  Sangat
B.A.  part 3rd
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• Plagiarism Check Facility: As a research 

facility anti-plagiarism software is available 

in the library to check plagiarism.

• Consortiums e-Resources Access and Research Tools Access Facility: 

Online Research tools and consortium like N-LIST and DELNET are 

accessible in the library.

• Divyangjan Facilities:

1. KIBO XS Device (for visually impaired people) is available in the Library. 

KIBO XS Device can Scan hardcopy (printed and handwritten) documents 

to listen, translate, digitize and convert to audio (MP3 file) also.
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2. Ramp and sensor gate are available in the library.

• Library Feedback Facility: Library users may share their thoughts and 

ideas for the betterment of the library at: library@sxcjpr.edu.in, 

principal@sxcjpr.edu.in and library1@sxcjpr.edu.in.

• Ask the Librarian: If you have any query regarding library services please 

feel free to contact us in person or email at libray@sxcjpr.edu.in

Feedback received by email  from student

Respected Library Management,

I am writing to express how much I appreciate the library's excellent service over 
the past year. Their self-issuance system has made borrowing books more 
convenient and efficient than ever before. This innovation shows how the library 
is actively trying to meet the needs of its users. It has made the borrowing 
process much easier for many people, including myself.

I also want to thank the library for providing a great study environment. The quiet 
atmosphere and well-equipped study spaces have been very helpful in allowing 
me to focus on my studies. The computers available have also been especially 
helpful, allowing students to access digital resources and research materials. 
This shows the library's commitment to supporting academic excellence.

The library's collection of resources is also impressive. They have a diverse 
range of materials that cater to many interests and academic disciplines. This 
ensures that every patron can find valuable resources to support their learning 
and research. Online platforms have also made it easier for people to access 
resources remotely and engage with scholarly content from anywhere.

In conclusion, the library's dedication to providing excellent service is truly 
commendable. From the self-issuance system to the study environment and 
collection of resources, every aspect of the library reflects a commitment to 
meeting the needs of patrons and fostering a culture of learning and inquiry. I am 
grateful for these services and want to thank the entire library team for their hard 
work and dedication.

Regards

Sushant Xavier Andrew 
St. Xavier’s College Jaipur
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LIBRARY COLLECTIONS

S.No. Name Details

1 Total Books

2 Books in stack section

3 Books in Reference Section

4 Book Bank

5 Journals

6 Magazines

7 Newspapers

8 CDs

9 Bound volumes

21132

18761

1937

434

33

20

06

295

482

Till February 2024

Feedback received from Nai Bhor Sansthan (LGBT Community)
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Feedback received in person by Fr.Dr.Michael Engh,S.J from 
Loyola Marymount University,Los Angles USA

Feedback received in person from Japanese student and faculty 
from Nanzan University, Nagoya, Japan

Feedback received in person from VIP Guest (Justice J.K.Ranka)

Feedback received by email from parents

I am happy and delighted to have seen this wonderful library fully automatic  with 
latest books, technology and  can be said to be world class.

The overall infrastructure is latest with present future needs- giving student 
everything, one needs.

God bless everyone

and I feel proud to have been student  of St Xavier’s School 

Proud Alumni. Do well wise & shine

 Justice J. K. Ranka

16/3/2024 

Xavier's Jaipur felt like an apt place to be called as incubation center for careers to be nurtured with cutting edge technology equipped 
library, infrastructure and a green campus. Not only infrastructure but the experience and knowledge imparted by the college made us 
feel, that we made a right decision to have our son study here, which reflects in his overall personality. 

Highly dedicated and hospitable management & staff.

A Proud Parent, 

Dr. Ritu Sharma

____________________________________________________________

Dear

I am mother of Ishita Tiwari, student of B.Sc. Part III. This is to acknowledge that I had attended Graduation Day on 16th March 24 in 
your college and have visited the library as well.

Thanks 

Reecha Dubey
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INFLIBNET-NLIST: National library and Information services 
infrastructure for scholarly is initiated by UGC. It provides links to 
JSTOR, Shodhganga and many other e-resources. Link available on 
library webpage.
 
JSTOR Access to JStor is provided through INFLIBNET. Link 
available on library webpage.

DELNET- Developing Library Network, New 
Delhi is a major resource sharing library Network 
in India connecting more than 8100 institutions in 
33 states in India and few other countries.The 
main objectives of DELNET is to promote 
resource sharing among the Member-Libraries 
by collecting, storing and disseminating 
information, Link available on library webpage.

Sage Journals: Major subject areas are  Social Science 
and Humanities.Link available on library webpage.

E-MAGAZINES
Down to Earth: An environmental magazine from 
Centre for Science and Environment that brings 
news, perspectives and knowledge to prepare for 
change in the way we manage our environment. 
Link available on library webpage.

Harvard Business Review : HBR's articles cover a 
wide range of topics that are relevant to various 
industr ies ,  management  funct ions ,  and 
geographic locations. These focus on areas 
including leadership, organizational change, 
negotiation, strategy, operations, marketing, 
finance, and managing people. Link available on 
library webpage.

ONLINE DATABASES & ELECTRONIC JOURNALS
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E-Papers: Business Line & Hindu

E-versions of the Hindu and the Hindu Business Line dealing 
with financial, political and social news are available.

Link available on library webpage.

Open Access Resources 

NDLI National Digital Library of India: Ministry of Human 
Resource Development under its National Mission on 
Education through Information and Communication 
Technology has initiated the National Digital Library (NDL) 
pilot to enable people to learn and prepare with best practices 
from all over the world and to facilitate researchers to perform 
inter-linked exploration from multiple sources. Link available 
on library webpage.

INDIAN ACADEMY OF SCIENCES :  The Indian Academy 
of Sciences was founded in 1934 by Professor C.V. Raman, to 
promote the progress and uphold the cause of science, both in 
pure and applied branches. It publishes many science journals 
that can be accessed. Link available on library webpage.

SWAYAM: It is a platform for different online courses 
initiated by the Government of India. Link available on library 
webpage.

DOAJ: Directory of Open Access Journals (DOAJ) is a 
community-curated online directory that indexes and 
provides access to innumerable high quality, open access, 
peer-reviewed journals. Link available on library webpage.

DOAB: DOAB is a community-driven discovery service that 
indexes and provides access to scholarly, peer-reviewed open 
access books and helps users to find trusted open access book 
publishers. Link available on library webpage.

SHODHGANGA: It is a repository of Indian theses for 
research students an initiative of INFLIBNET. Link available 
on library webpage. 

SHOHGANGOTRI: It is a repository of synopsis, PG 
dissertations, projects, initiated by INFLIBNET. Link available 
on library webpage.

CORE: CORE (COnnecting REpositories) provides a 
comprehensive bibliographic database of the world’s 
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scholarly literature, collecting and indexing research 
from repositories and journals. Link available on library 
webpage.

OER COMMONS: It is a public digital library of open 
educational resources. Link available on library 
webpage.

Science Direct: It is a website that provides access to a 
large bibliographic database of scientific and medical 
publications. Link available on library webpage.

Project Gutenberg: It is an online library of free eBooks. 
The motto of this project is to encourage the creation and 
distribution of eBooks. Link available on library 
webpage.

Springer Open: It is a platform for researchers and 
provides open access journals. Link available on library 
webpage. 

Open textbook Library: It is a digital library open to all 
and provides text books. Link available on library 
webpage.

Institutional Membership: NDLI Club

Go to    https://club.ndl.iitkgp.ac.in/club-home

Click on Membership Registration

Enter passkey 4cee9b37-9da1-4626-a868-74956c8c9bfc

DELNET Institutional Membership: Library has 
institutional membership of DELNET, users can take 
login credentials from the librarian.

N-LIST Institutional Membership: Library has 
institutional membership of N-LIST, interested users can 
contact the librarian to create their account.

IRINS Membership: IRINS is a web-based Research 
Information Management (RIM) service developed by 
the Information and Library Network (INFLIBNET) 
Centre. The portal facilitates the academic, R&D 
organisations and faculty members, scientists to collect, 
curate and showcase the scholarly communication 
activities and provide an opportunity to create a 
scholarly network. The IRINS is available as a free 
software-as-service to the academics and R&D 
organisations in India. Link:https://sxcjpr.irins.org/
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IRINS Home page

IRINS Faculty page

DSpace Digital Library and Institutional Repository Collections
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THE CLASS NUMBERS OF SOME SUBJECTS

Abnormal Psychology 157

Accounting 657

Advanced Accounting 657.046

Advanced Corporate Accounting 657.95

Advanced Cost Accounting 657.42

Advertising Management 659.1

Algebra 512

American Drama 812

American Fiction 813

American History 973

American Literature 810

American poetry 811

Ancient India 934

Applications of Computer 005.5

Art & Recreation 700

Auditing 657.45

Bank and Banking 332.11

Banking Law 346.082

Biography 920

Biology 570

Botany 580

Business Budgeting 658.154

Business Communication 658.45

Business Corresponding Report Writing 651.75

Business Economics 338.5025

Business Environment 658.401

Business Ethics 174.4

Business Finance 658.15

Business Law 346.07

Business Organization 658.1

Business Statistics 519.5024658

Chemistry 540

Collective Fiction 808.831

Communication Skills for Business 658.45

Comparative Politics 320.3

Computer Fundamentals 004

Computer organization & Architecture 004.22

Computer Science 004

Corporate Accounting 657.95

Corporate Law 346.066
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Cost Accounting 657.42

Cost Analysis and Control 657.155

Cost Audit and Management 657.45

Data Structure 005.7

Database System 005.74

Digital Electronics 621.381

Discrete Mathematics 511.5

E-Commerce 658.872

Economic Development 338.9

Economic Environment in Rajasthan 333.7

Economic Planning 338.9

Economic Theory 330.01

Economics 330

Economy in Rajasthan 330.9544

Electronic & Communication Engineering 621.381

Electronic Communication system 621.381

English Drama 822

English Essays 824

English Fiction (1625AD to 1702AD) 823.4

English Fiction (1702AD to 1745AD) 823.5

English Fiction (1745AD to 1800AD) 823.6

English Fiction (1800AD to 1837AD) 823.7

English Fiction (1837AD to 1900AD) 823.8

English Fiction (1901AD to1945AD) 823.912

English Fiction (1945 AD onwards) 823.914

English Fiction (19th century) 823.9

English Grammar 428.2

English Literature 820

English Poetry 821

Environmental Economics 333.7

Environmental Science 577

Experimental/Research Psychology 150.724

Financial Accounting 657.48

Financial Management 658.15

French Literature 843

General/Basic English 428

General History of World 909

Geography 910

German Literature 833

Goods and Service Tax 343.055

Group Discussion 153.4

Hindi Literature 891.43

Hinduism/Brahmanism 294.5

History 900
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History of Economic Thought 330.9

History of Europe 940

History of North America 970

History of South America 980

Human Development 155

Human Resource Development 302.35

Human Resource Management 658.3

Income Tax 343.052

India 954

India after Independence 954.04

Indian Constitution 342.0295

 Indian Economy 330.954

Indian Financial System 332.11

Indian Management Thought 658.401

Indian Social Structure & Change 305.095

Indian Social System/Change 303.4095

Indian Society 303.44

Indirect Tax 343.055

Inorganic Chemistry 547

International Financial Management 658.16

International Business 658.049

International Economics 337

International Relations 327

Internet, Intranet, Networking, Data Communication 004.2

Investment Management 658.152

Labour Law 344.01

Language 400

Language Studying &Teaching 407

Latin Language 475

Law 340

Leadership 658.406

Legal Aspects of Indian Business 346.07

Literary Theory 801

Macroeconomics 339

Management 658

Management Accounting 658.151

Management Information System 658.404

Managerial Economics 330.0266

Marketing Management 658.8

Mathematical Economics 330.195

Mathematical Statistics 519.5

Mathematics 510

Mechanics 531

Microeconomics 338.5
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Modern Physics 539

Multimedia (webdesign, website, webpage) 0 06.7

Numerical Analysis/Methods 518

Office Management Tools 651.3

Organic Chemistry 546

Organizational Behaviour 658.1

Physical Chemistry 541

Physics 530

Political Science 320

Political Theory & Ideologies/Thought 320.5

Portuguese Literature 869

Probability in Mathematics 519.2

Programming Languages 005.133

Psychology 150

Public Administration 350

 Public Finance 336

Quantitative Techniques for Management 658.403

Report Writing 651.78

Research Methodology 001.42

Risk Management 658.155

Rural Development 338.903

Russian Literature 891.733

Sales and Promotion Management 658.827

Sanskrit Literature 891.271

Science 500

Short Stories 808.831

Social Development 303.44

Social Psychology 302

Socialism 335

Sociological thought 301

Spanish Literature 860

Statistics in Psychology & Education 150.152

Strategic Management 658.401

Tax 343.04

Testing psychology 150.28

Total Quality Management 658.562

Tourism Marketing 910.659

Web Development 006.76

World Constitution 342.02

Zoology 590
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CERTIFICATE

KIBO CERTIFICATE
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CERTIFICATE

NDLI CERTIFICATE



ARRUPE CENTRAL LIBRARY USER’S GUIDE

26

CERTIFICATE

DELNET CERTIFICATE
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CERTIFICATE

ISO CERTIFICATE
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Teachers from St. Joseph's School, Hassan, Karnataka Visiting the Library

Dr. Susairaj, Professor at Nanzan University, Nagoya, Japan, with his Students Visiting the Library

Differently Abled Child on Wheelchair at Ramp Area

Children Walking through the Ramp of the Library
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